
Pivot Tables 

 A pivot table is a data summarization tool found in data visualization programs such as spreadsheets.  

 Among other functions, pivot-table tools can automatically sort, count, total or give the average of the data stored in one 

table or spreadsheet. It displays the results in a second table (called a "pivot table") showing the summarized data.  

 The user sets up and changes the summary's structure by dragging and dropping fields graphically. This "rotation" or 

pivoting of the summary table gives the concept its name. 
 

Open the spreadsheet called Day15_pivottable.xls 

 
 

To create a pivot table, select that option from the menu. 

 
 

This dialog will appear: 

 
 

Select the data you need. 

 



 
 

Then select where you would like the pivot table to appear. 

 
 

The pivot table grid will appear. 

 
 

You can select the thing you wish to categorize by and the type of subtotal you would like. 

All you need to do is drag over the data you want into the boxes. 

This is really easy to do and it is why pivot tables are easy to use. 

 

We want to know the average medical cost grouped by gender. Thus, the group is gender and average of 

medical cost goes on the right. 



 
 

 

 
 

Once the gender category is dragged over, the table will adjust to look like this. 

 
 

Then, select the average of medical costs. 



 
 

The resulting pivot table looks like this: 

 
 

However, we wanted the average, not the sum. You can easily change what your calculation looks like: 

 

 
 

You can also format the data. 

 

 

 



Assignment. 

1. Add this pivot table to that sheet.  

 
 

2. In the second sheet, make the following pivot tables. 

 
 

Again, you can format the data: 

 

Starting with this: 



 
 

Highlight the total column, click the comma button, click the reduce decimal places button next to it. This 

will format the data. They are next to each other. 

 
 

This results in the following: 

 
 


